
Master Your Future

Welcome to our Information Meeting  |  IMSEIT Program

Hochschule Darmstadt  |  University of Applied Sciences

We will start at 

16:00

Arrival

Move-in

City 

Registration

September
Q&A

Enrolment



Your Timeline / Checklist
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Task Deadline Remarks

Visa and bank loan

Housing for September

Health Insurance (TK) Apply: https://www.landingpage.tk.de/darmstadt

Travel Insurance 29.08. Upload: https://cloud.h-da.de/s/KjNbysnqYdcT7sY 

Enrolment in our University Portal my.h-da.de 31.07. You will receive an Email

German Placement Test 31.07 Info will follow via Kopla Message

Enrolment fee (pay the invoice and upload payment slip) 31.07. Enrolment online 

Travel arrangements (follow the process) 15.08. Arrival on September 1st

May

•Visa

•Bank Loan

•Accommodation

June

•Take out Health Insurance

•Take out Travel Insurance

July

• Enrolment Fee

• Upload Enrolment Docs

• German Placement

August

• Travel Arrangements

September

• Arrival

• Move-in
Pre-Semester Classes

Done

Next

https://www.landingpage.tk.de/darmstadt
https://cloud.h-da.de/s/KjNbysnqYdcT7sY


Enrolment: Pay Enrolment Fee  =  1st Semester  +  Pre-Classes  +  Excursions
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What you have for 
visa and 
bank loan process

✓Admission Letter

✓Cost of Living 
Letter

✓Visa support Letter

Next steps to get 
enrolled

●Pay your enrolment 
fee 1st week of 
July the latest

●Upload your
payment slip in 
KOPLA by 31.07.

●Upload your
documents in 
University portal
my.h-da.de

●Take out Health 
Insurance

Enrolment

Student Service 
Center International

• Faculty pays 
semester fee to 
University when all 
enrolment fees have 
been mapped in 
KOPLA only for WS

• University checks
your documents

• University checks
your Health 
Insurance 
Information

• Download your 
Enrolment Certificate 
after Enrolment

No Enrolment

×Enrolment Fee is 
not mapped in 
KOPLA

×Documents are not 
uploaded

×Health Insurance 
information has not 
been provided



Enrolment: meet our International Student Service Center

Enrolment Contact: 

international@h-da.de

Kopla Portal
Application Process

University Portal my.h-da.de 
Enrolment and study process

data transfer

Switch from application to enrolment and study:

SSC International Team: Monika Glotin

    Pascal Hellriegel

    Verena Kaloumenos

completed

Until 31. July:

Upload your documents to my.h-da.de

Email trigger

to students

mailto:international@h-da.de
my.h-da.de


German Placement 
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Email from the language center on 15. July

The process will be explained in the email and links will be provided 

You need to 

improve your 

German skills 

by 2 levels!

• The result is a first estimate of your abilities

• Changing courses will still be possible within the first 

few days

• Enter your grades of the different tests and the 

recommendation in our survey (link will be provided in 

mail) and submit your entry by 31. July

Upload your CertificatesTake the online placement test 

If you already have a certificate from Goethe Institute or 

similar upload it. Link will be provided in the email from the 

language center



Prepare your Arrival
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Information on: https://mse.h-da.de/our-service/arrival

Arrival in September:

• Move-in appointment from housing agency

• Pick-up by student guides at the airport 

• Move-in

Arrival in October:

• Arrange move-in appointment with housing agency

• Send trigger email to master.fbe@h-da.de

• Move-in (rent must be paid in September)

• No pick-up available – please ask a friend

Preparations:

✓ In July: Book appointment with the City registration

✓ Sign housing contract and send it back to the 

housing agency

✓ Book flight with an arrival Monday – Friday until 9 

am → first week in September!

✓ Early arrival or weekend → please book youth 

hostel or hotel

✓ Until 15. August: Provide flight data (info will be 

provided on 1. August)



In July: register with the City

Step by Step introduction how to make an appointment with the city:
https://mse.h-da.de/fileadmin/EIT/Dokumente/Elektrotechnik_MSE/Application/Info/Instructions_City_Registration_Appointment.pdf

Book your appointment here: 
https://digitales-rathaus.darmstadt.de/lebensbereiche/einwohnerwesen-und-wahlen/dienstleistungen/terminvergabe-einwohnermeldeamt#
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• Book an appointment in July

• Look at your pre-semester-classes schedule to find a fitting slot

• Appointments are only activated for a period of two months in 

advance. 

• If no dates are displayed, all activated dates are currently fully 

booked. 

• Take a German speaking friend to your appointment

https://mse.h-da.de/fileadmin/EIT/Dokumente/Elektrotechnik_MSE/Application/Info/Instructions_City_Registration_Appointment.pdf
https://digitales-rathaus.darmstadt.de/lebensbereiche/einwohnerwesen-und-wahlen/dienstleistungen/terminvergabe-einwohnermeldeamt
https://mse.h-da.de/fileadmin/EIT/Dokumente/Elektrotechnik_MSE/Application/Annual/PresemesterSeptember.pdf


Arrival / Pick-up Process

Notification:

• you will get an Email 
on August 1st with a 
link to our arrival info 
survey

• please insert your
flight data in the
arrival survey

• we will coordinate
the pick-up and will 
contact you to
confirm

Prepare your 
arrival 

• book your flight: 

→ Move-in until 4 pm 
→ consider at least 3 
hours for baggage 
claim, customs, 
journey to Darmstadt
→ therefore planned 
landing time 9 am

• prepare 600 Euros in 
20 and 50 notes for
the first month

Arrival at the 
airport

• free WLAN available 
at the airport

• meet your student
guide at the meeting
point

Move-in 

• h_da room:

→ your student 
guide will 
accompany you to 
the residence hall

• private room:

please note that
student guides
cannot accompany
you to your private 
accommodation
but they will help you
to find your way

Campus Card / 
Deutschlandticket

• pick-up the Campus 
Card at the faculty
 Building D16.02.01

• Deutschlandticket 
will be organised by
the University

• you will not have
your
Deutschlandticket on 
the day of your
arrival
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Our process: https://mse.h-da.de/our-service/arrival

https://mse.h-da.de/our-service/arrival


September Program
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Preliminary!

Please check the current version here:

https://mse.h-

da.de/fileadmin/EIT/Dokumente/Elektrotechnik_MSE/Applicati

on/Annual/PresemesterSeptember.pdf

https://mse.h-da.de/fileadmin/EIT/Dokumente/Elektrotechnik_MSE/Application/Annual/PresemesterSeptember.pdf
https://mse.h-da.de/fileadmin/EIT/Dokumente/Elektrotechnik_MSE/Application/Annual/PresemesterSeptember.pdf
https://mse.h-da.de/fileadmin/EIT/Dokumente/Elektrotechnik_MSE/Application/Annual/PresemesterSeptember.pdf


Information channels

Contact your tutors:

What’s App Group

Email-address msetutors.fbe@h-da.de

Contact university:

Faculty Prof. Fromm / Sabine Francois master.fbe@h-da.de

Accommodation https://mse.h-da.de/our-service/accommodation

Preparations https://mse.h-da.de/our-service/technical-bridging-classes 

Arrival page https://mse.h-da.de/en/our-service/arrival

Student Service Center  international@h-da.de 

Language Center Dr. Morgret, Sabine Rothermel german@h-da.de
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Enrollment: Student Service Center international@h-da.de

Contingent Rooms: Studierendenwerk wrv@stwda.de

German Classes:   german@h-da.de

mailto:msetutors.fbe@h-da.de
mailto:master.fbe@h-da.de
https://mse.h-da.de/our-service/accommodation
https://mse.h-da.de/our-service/technical-bridging-classes
https://mse.h-da.de/en/our-service/arrival
mailto:international@h-da.de
mailto:german@h-da.de
mailto:international@h-da.de
mailto:wrv@stwda.de
mailto:german@h-da.de
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